
APPLICATION FOR RECORDS DISPOSITION STANDARD 
# 

~ _____ 
~ 

4. Person to Contact 

Mary Ann Hunt 

INSTRUCTIONS: Prepare in dupl icate and forward to the Records Management Analyst, Management Systems Division ' 

3. I)api , Division. Subdivision & Administering Ofiice Address ' I FOR RECORDS MAN~GEMENT DIVISION USE 

5. Working Title 6. Telephone Number 

5 8 6 - 5 0~6 8 

Finance and Administration ' 
Division of Audit 
401 W. Peachtree Street, N. E. 
Atlanta, Georgia 30308 

I ! Date Received Application No. Date Completed 

Audit Working Paper Report, File 1 A r d  
Earliest Latest 

What i s  the function of the Division and the Office in which this record serie is created? 0. Division and Office Function 

The Division of Audit is an independent unit within the Metropolitan 
Atlanta Rapid Transit Authority (MARTA) for the review of all activities 
as a service to the Board of Directors, Authority Management, responsible 
governmental entities, and the Public at Large. This Division functions 
as an internal monitor for reviewing each unit within the Authority for 
adequacy of controls and records, adherence to established policies, plans 
procedures, regulations, and for reporting on the effectiveness of 
Authority activities. 

-~ __ -~ ___ 
1 .  Record Series Description This file contains the following documents (include form numbers and titles, if any): 

Attach,sample: of the file. 
' 

Documents relating to: 6uc . t tnq  b h k r v \ o \  OPQ-+AS 
Audits of all Authority-related 'activities and interests. 

Included are 

Original working papers, audit programs, memo's, cost schedules, 
personnel information, correspondence, draft 'of final report. 

. ,  

File is  arranged: 

_I__~-_I ~~ - __ ~- _~_.~_II____ ~ - 
2. Monthly Reference Rate How often are records referred t o  which are: 

- I  
One to six months old - A@ - .- ; Seven to twelve months old 5 - ; Thirteen to twenty-four months old 1 
twenty-five months and older 1- ? 

-~ __-. , __~ ~ 

~"~ .... ~- ~- ~- .___ 
3. Annual Rate of Accumulation of Records 

: Other /specify) . __~_ I_  Letter-size drawers ; Legal-size drawers ;Shelves ___ 

3012 13/76) 



- .i * - _  - .  
'ES I 1 NO I 14. Ouestionnaire (Place -. an "X" in b e  proper -~ column) -~ 

I a. I s  this the official copy of the tdries? 

__ I f  not. where is  it? , ~- .. __- 
h. Ooes the series contain confidential information Iequiring security handling? I f  yes, cite law or regulation. 

--__ __ -. ._ .- .. -~ ___ If yes, where? 

Does the record series result'in a computer printout? 
it/ regularly microfilmed? _.__~__ - - ~- 

- - j .  ~. ~~ ~ ~~ 

5. Reikntion Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 

b. Statute of limitation years. e. Administrative Aced -. years. 

c. Federal law 3- years. 1. Federal retention instructions _______ years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

I11 D. 41 UMTA External Operating Manual 
FPR, Ch. 1, Part 1-15 

-- - _-- -- - - __ ~ _ _  
6. Approved Disposition Instructions This agency recommends that the file series he cut o f f  at  the end of each: 

I 1  Calendar Year; rJ Fiscal Year: 0 Other _-__ then, 

6/ Hold in the current files area >. - month(s) a_- veark); then 

0 Transfer to State Records Center; hold 

: . , ransfer to Slate Archives for permanent retention. 

=Transfer t o  local holding area: hZdXXXXXXXXWKWXkX, then 
__ vear(s1; then 

0 p4stroy. 

=Other ISpecifv) 

Urban Mass Transportation Administration EOM I11 D. p. 41 
FPR, Ch 1, Part'l-15 
Hold for three years past project cpmpletion and all audit findings 
have been resolved. 

These instructions apply to a l l  prior and future iiccumulations of  the series 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 

~~ ~~~~ 


